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If you are an author or PI and received a PMC-
Ready Documents Review email asking you to 
log in and review the PMC-ready version of a 
submitted manuscript, click the access link in 
the email and you will be directed to the record 
awaiting your review.

Reviewer's Final Approval 
Requested

If you logged in without using the access 
link included in the Review email, enter the 
ticket number in this box to access the PMC-
ready documents.



You will arrive at the PMC Docs Review page. The first time you 
visit this page, a walkthrough will guide you through the steps.



Review the PMC Web view for completeness, as well as 
formatting or contextual/factual errors that impact the scientific 
accuracy of the material.



Found an error? Click on the nearest red location marker to report it.



Enter a clear description of the 
correction needed in the comment 
box that will open after you have 
clicked on a red location marker.

Repeat accordingly for each 
additional correction. 

New tables, figures, videos, or 
supplemental files can be attached to 
the correction request (if applicable). 
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Next, review the PMC PDF view for 
completeness, as well as formatting or 
contextual/factual errors that impact the 
scientific accuracy of the material. Use the
+ Add Error button if any errors are found. 

When all correction requests have been 
entered, click the Request Corrections
button, which will display the total number 
of correction requests.



If no errors are found in the PMC 
Web or PDF views, click the 
Approve button.



Check back anytime to see the status of your manuscript. Use the 
filters on the left to see manuscripts that need your attention, are in 
process, etc. Use the search box above to search by NIHMSID, PMID, 
or PMCID. Or enter a ticket number if you have that from an email.



After getting to the Manuscript Information 
page, you can track your manuscript’s progress 
by looking at the Submission Progress graphic. 

If you approved the PMC-ready documents, it 
will show a green check mark at the Reviewer’s 
Final Approval step. If you requested corrections, 
it will return to the NIHMS Conversion step.



Additional questions?
Please contact nihms-help@ncbi.nlm.nih.gov

http://ncbi.nlm.nih.gov

